
PROTOCOL FOR UNIVERSITY CLOSURE/EMERGENCIES 

The decision to cancel classes rests with the Vice President for Academic Affairs. The decision to 
close the university rests with the President. The effect of a complete institution closing is 
significant and may not be possible with resident students and services needed to support 
them. It is therefore preferable to ensure that the institution remain open to all staff, if at all 
possible, even when cancellation of classes or public events is necessary.  When inclement 
weather or emergency conditions exist, every effort will be made to keep Marian University 
open and operating as normal.  The President of the University will implement the 
institution’s inclement weather/emergency conditions policy including the approval protocol 
for emergency closure of specific buildings if necessary.   

When the institution is not closed, employees are expected to report to work unless an 
absence or other arrangement is approved by the employee’s supervisor. Employees are 
expected to notify their supervisors if they cannot report to work or will report late. Each 
employee is advised to use their discretion and caution regarding their health and safety. An 
employee, not the University determines whether it is safe to travel during inclement weather 
situations. Supervisors are expected to honor requests of employees to arrive late or not report 
to work due to inclement weather. 

Employees absent from work because of inclement weather or emergency conditions must use 
available vacation, accrued compensatory time, available holidays, or leave without pay to 
cover the absence, or they may arrange another work schedule with their supervisor. 
Supervisors may require the employee to make up lost time during the same workweek of the 
absence if required for the operation of the work unit.  Employees who are not exempt from 
the Fair Labor Standards Act (FLSA) overtime pay provisions (i.e., those who must be paid 
overtime for hours worked over 40 in a workweek) must account for each hour of scheduled 
duty during the workweek.  FLSA exempt employees may account for their time in a manner 
consistent with their professional responsibilities, as approved by their supervisor. 

In the unlikely event that the institution is closed, most employees will be directed to not 
report to work. Employees at work when the institution is closed will be given the option of 
remaining at work or leaving their worksite, operational needs permitting.  This applies to all 
employees except employees whose continued presence is required. 

Communication Procedures 

Should the Vice President for Academic Affairs determine classes or academic events are 

cancelled, that person will communicate with the appropriate offices to ensure students and 

faculty are informed. Those include, but are not limited to the Vice President for Student Life & 

Diversity/Dean of Students, Director of Facilities, Director of Residence Life, and Office of 

Marketing and Communications. 

Should the President determine that the University will close, the President will inform the Vice 
Presidents. All other administration, faculty, staff, and students will be notified via Connect Ed. 



Cancellation of Weekend Activities: 
Activities: It is the responsibility of the Vice President for Student Life & Diversity / Dean of 

Students and Athletic Director to monitor weather conditions. If the decision is made to cancel 

an event or activity, they are to contact the appropriate departments to begin communication. 

Created / Revised Approval Date Description of Changes

January 12, 2023 January 17, 2023 Clarifying role of University and 

role of employees pertaining to 

inclement weather. 


