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Policy Statement: 
 

Regular full-time and part-time staff will be issued a letter of appointment upon initial hire.  A revised letter 
of appointment may be issued when changes in the employee’s position or employment status occur. No oral 
commitments or representations will be binding on the University.  Any special conditions of employment 
contrary to provisions of this Handbook must be specified in writing in the letter of appointment.  

Contracts for employment of faculty may only be extended in writing and must be approved in advance by 
the President.  No written contract for employment is valid and binding on the University unless and until 
signed by the President and/or duly authorized by the Chief Academic Officer.  No oral commitments or 
representations will be binding on the University.  Any special conditions of employment contrary to 
provisions of this Handbook must be specified in writing in the contract. 

 

Appointment Forms 

All faculty teaching appointments will be documented on forms approved by the University. 

 

Term Contracts  

Term contracts at Marian University are issued to part-time per course and special appointment faculty 
members, and are limited to the term of employment outlined in the contract.  Term contracts are not tenure 
track and do not confer upon a faculty member an authorization to continued employment after the term 
specified in the contract expires.  

 Term contracts may be used with full-time and part-time pro-rata faculty members in the following 
circumstances:  all summer session contracts; for replacement of faculty on leave for a semester or year; or, 
for curricular needs at the time of appointment, with approval from the Chief Academic Officer.  Term 
contracts may be counted towards tenure after consultation with the chairperson or dean of the academic 



 
school and Chief Academic Officer.  

 

Probationary Notice Contracts  

Probationary Notice (Tenure track) contracts at Marian University are issued to faculty members who have 
achieved the rank of Instructor or higher, and are working toward tenure continuous status.  Such faculty 
are entitled to the same notices of non-reappointment as faculty on tenure continuous contracts (see below).  

During the probationary period, an instructor should have the academic freedom that all other university 
members of the faculty have.  

 

Tenure Continuous Contracts  

Tenure contract rights at Marian University are given to full-time or part-time pro-rata faculty members 
who have been appointed to one of the following ranks:  Assistant Professor, Associate Professor, or 
Professor, and who have attained tenured status as provided for in the Faculty Handbook. Faculty members 
employed under tenure continuous contract are entitled to annual contract renewal and will be subject to 
the terms and conditions of employment that exist at the time of each annual renewal by Marian University, 
unless separated pursuant to the provisions of termination found in the Handbook.  

 

Locus of Appointments  

All faculty appointments to probationary notice or tenure continuous contracts have as the locus of their 
appointment the academic division of Marian University that is stated in their annual contract.  If a faculty 
member is appointed to two academic divisions, one division will be designated the primary locus of 
appointment by the Chief Academic Officer.  

 

Issuance and Receipt of Contract  

All ranked faculty contracts for any academic year must be issued on or before April 1, and be returned on 
or before April 15, or the first working day thereafter.  If the contract offer is not accepted, or a special 
arrangement made with the Chief Academic Officer on or before April 15, or the first working day 
thereafter, the offer will automatically expire.  

 All term contracts are issued on an individual basis as the necessity arises.  

 


