
 

Clinical Practice Program 
 
 

The Clinical Practice Experience 
 
Clinical Practice, the capstone field experience, is a full-time assignment that places a university student in a 
public, parochial, or private school classroom under the guidance of a qualified, experienced cooperating teacher.  
Students who need a Clinical Practice experience at different levels or in different subjects are usually assigned 
more than one placement within a semester; however, it is sometimes necessary for student teachers to fulfill a 
student teaching requirement in a separate placement in another semester.     
 
The Clinical Practice experience coordinates with the semester of the school in which the student has been placed. 
In general, fall Clinical Practice begins with the school orientation and ends the last school day of the school’s first 
semester.  Spring Clinical Practice begins at the start of the second semester of the school for which a student has 
been placed and ends with the last day of that school year.  Exceptions to this placement schedule are made in the 
case of multiple placements.  Student teachers who are currently licensed by the State of Wisconsin Department of 
Public Instruction and are seeking additional licensure may have abbreviated schedules for Clinical Practice. 
 
Following an orientation period, which varies in length according to the needs of the student teacher and the length 
of the placement, the Clinical Practice student becomes involved in the instructional program of the classroom. 
Responsibilities are gradually assumed culminating in the full responsibility for planning, instruction, and overall 
classroom management. 
 
 

The Teacher Internship 
The Wisconsin Improvement Program (WIP) Internship Program provides an excellent opportunity for school 
districts, University and university campuses, and the Department of Public Instruction to participate 
cooperatively in the education of future teachers. It is an opportunity for a student intern to be teamed with an 
experienced veteran cooperating teacher who is willing to share his or her expertise. Interns are licensed by the 
Department of Public Instruction and assume a partial teaching assignment, which can be no more than 50 
percent of the workload of a full-time teacher in the district. The cooperating teacher provides day-to-day 
guidance to the intern and is available to observe the intern and provide feedback on a daily basis. Interns are 
paid a stipend, per semester, by the district and have an opportunity for professional development. 
 
 
 

 
 
 



On-the-Job Clinical Practice Policy 
 

Students who are employed full-time in an accredited school district on an emergency license from the 
Wisconsin Department of Public Instruction (DPI) or in a private/parochial school a at the level of licensure, 
may request that the student teaching requirements be fulfilled “on the job”.   
 

Criteria for On-the-Job Clinical Practice 
 

• Meet all criteria for admissions  to Clinical Practice  
 

• Submit a written request to complete Clinical Practice on-the-job to the Director of Field Experience. 
 

• Be granted approval to complete Clinical Practice on-the-job by the Director of Field Experience, the 
Chair of the Department of Teacher Education, and the Director of T.E.A.C.H. who is the certifying 
officer for Marian University   

 
• Serve as the  regular classroom teacher of record at the level for which certification is sought 

 
• Enroll in EMA 465 for the number Clinical Practice credits stated on the program sheet 

 
• Designate a person at the school who will serve as the “cooperating teacher” 

 
• Be supervised by a Marian University supervisor  

 
• Attend Clinical Practice seminars 

 
• Complete the final portfolio, which includes a Teacher Work Sample (TWS) and is completed during 

the Clinical Practice experience 
 
 

Out-of-Area Supervision  Policy 
 
Requests for a Clinical Practice out-of-area placement and supervision will be reviewed on a case-by-case basis.  
An out-of-area placement is defined as one in which the location exceeds the normal service area 
(approximately 40 miles) from Marian University or an outreach site.  Approval of such a placement is 
contingent upon unique circumstances benefiting the applicant and/or the Teacher Education Department.  
 
Upon approval of the request, the Director of Field and Clinical Experience will identify a placement site(s) 
and/or contact the nearest university or college with a teacher preparatory program as to the availability of a site 
and/or supervisor to perform classroom observations. 
 
The student will be responsible for the financial costs (over and above tuition) associated with the out-of-area 
supervision.  This entails a minimum stipend fee, over and above tuition, for the supervisor plus mileage 
(current rate) for travel associated with the classroom observations.  Once the contract is confirmed, the student 
will be advised, by the Director of Field and Clinical Experience, to whom payment will be tendered. 
 
If the out-of-area placement is outside of Wisconsin, the student may also be required to defray the cost of any 
additional fees ( i.e. background check, educational association membership, stipend for the cooperating 
teacher, etc) assessed by the institution and/or the state in which the clinical  practice is being completed. 
 
The Director of Field and Clinical Experience will determine how the seminar portion of Clinical Practice will 
be fulfilled. Based on the location of the placement, this may necessitate travel back to the main campus or one 



of the outreach sites to attend the regularly scheduled seminars.  A second option, depending on the contractual 
agreement with a university or college, may be that the student would be granted permission to participate in 
that institution’s seminar program. 
 
Performance of the student teacher enrolled in an out-of-area placement will be based on Marian University’s 
Department of Teacher Education criteria and evaluation instruments. 
 
 
Policies And Procedures For Admission to Clinical Practice and Internship 

Criteria for Admission to Clinical Practice 
 

1. Full status in the School of Education, Department of Teacher Education 
 
2 A minimum cumulative GPA of 3.00 
 
3. Completion of all 100, 200, 300, and 400 level major, minor and professional education courses  
 
4. A grade of "C" or better in all major, minor and professional education courses 
 
5. Minimum passing scores or waiver on the Praxis I (Pre-professional Skills Tests – PPST)  
 
6. Proficiency in speaking and listening (grade of “C” or better in COM 101 or COM 232) 
 
8. Successful completion of all field experiences (with a grade of “B” or better) 
 
9. Successful completion of the Admission to Clinical Practice Portfolio, which include completion of 

the Human Relations requirements 
 

11. Successful background check 
 

12. Content knowledge determined by passing score(s) on the Praxis II test related to the declared 
major that will result in licensure* 

 
13. Review of program requirements by the School of Education, Department of Teacher Education. 
 

*Passing score(s) on the Praxis II must be received in the office of the Department of Teacher Education by 
January 1 for spring Clinical Practice and August 1 for fall Clinical Practice.  Clinical Practice will be 
postponed if a student is not successful on the Praxis II test.  Therefore, it is recommended that a student take 
the test far enough in advance for Marian University to receive the scores by the due date.  Praxis II can be 
repeated as many times as needed in order to receive a passing score.   
 
There are no waivers granted for the Praxis II content knowledge test (s).  (PI34.15 (2) a.) 
 
Students are urged to check with their School of Education Academic Advisors well in advance of the student 
teaching semester to preclude any last-minute conflicts or problems and to be certain that all eligibility criteria 
have been met. 
 
The School of Education reserves the right to waive any admission requirement. Waivers are granted in 
accordance with the State of Wisconsin Department of Public Instruction code.  No student is granted an automatic 
waiver.  Students are asked to consult the policy on Waivers and Appeals described in the School of Education, 
Department of Teacher Education, Student Handbook.  
 



Criteria for Eligibility to Internship 
A student applying for an internship position must meet all the requirements of Clinical Practice and have a 
minimum cumulative grade point average (GPA) of 3.25. 

 

The Procedure for Applying to Clinical Practice 
 
 
1. The student identifies the given semester(s), in which Clinical Practice will be completed, with the 

academic advisor as he/she develops and progresses through the respective program. 
 
2. The student applies for Clinical Practice by submitting the following documents: 
 

• Admission to Clinical Practice Portfolio, which includes the application for Clinical Practice  
• Placement Request Form 
• Biographical Profile 

• Health Appraisal Form with documentation of immunizations and current TB test within twelve 
months prior to the beginning of student teaching 

• Updated Background Verification Form 
 

The School of Education requires applicants for Clinical Practice to disclose whether or not they 
have ever been charged with or convicted of any crime (including misdemeanors) and whether or 
not licensure has ever been denied or revoked in any state for reasons other than insufficient 
credits or courses. 

 
The following procedures are followed: 
 
A. Students complete a Background Verification Form, which includes a criminal history check, 

when applying to Clinical Practice.   
B. The Director of Field and Clinical Experience reviews the Background Verification Forms. 

Requests are made to the Wisconsin Crime Information Bureau to conduct a criminal history 
record check on each student.  

C. Students are assessed a fee at the time of registration to cover the expense of the Wisconsin 
criminal history check or a record check from another state 

 
The existence of a criminal record, denial, or revocation of a license does not constitute an 
automatic bar to admission to the field experience.  Circumstances are considered only as they 
substantially relate to the duties and responsibilities of the eventual license; however, if after 
consultation with the Department of Public Instruction, the Chair of the Department of Teacher 
Education, in consultation with Dean of School of Education/certification officer, determines the 
student would not receive licensure from DPI, the student would not be admitted into Clinical 
Practice and would be dismissed from the program and/or from the University. 

 
Students who provide affirmative responses should contact the Chair of the Department of 
Teacher Education and/or Director of Field and Clinical Experience and provide an explanation of 
the circumstances.  Further information from appropriate sources may also be required, and the 
student may be asked to meet with the Chair of the Department of Teacher Education and/or 
Director of Field and Clinical Experience before an admission decision is made. 

 
If circumstances occur that would change any response after the Background Verification Form as 
been submitted, the student must inform the Chair of the Department of Teacher Education and/or 
Director of Field and Clinical Experience. Falsification of information provided on the 
Background Verification form or failure to inform the appropriate parties will constitute cause for 
dismissal from a program and/or the University. 

 



3. Upon receipt of all the required documents, the application process can begin.   
 

Application Deadlines 
 
The Admission to Clinical Practice Portfolio will be due on October 1 for spring Clinical Practice and March 1 
for fall Clinical Practice. Deadlines for additional forms will be determined each semester and given to the 
students during the Clinical Practice Orientation Meeting. 
 
Students who fail to submit the portfolio and other forms by the specified deadline date risk the 
possibility of being denied a Clinical Practice placement during the semester of their choice. 
 
 

Placement Procedure 
 

1. Students submit the Admission to Clinical Practice Portfolio by the specified date 
 
2.            An orientation meeting is held each semester to explain the Clinical Practice policies and procedures 
 
3. The Director of Field and Clinical Experience ensures that an Institutional Agreement with the school 

district is in force, and then contacts are made to the respective school district with the placement 
request. 

 
4. The school district confirms the placement. After confirmation of the placement by the school district, 

students are informed of their placement.   
 
5. Upon receipt of his/her placement, the student contacts the cooperating teacher to make an appointment 

to visit the school/classroom, meet the teacher, obtain a copy of the district calendar, district policies, and 
discuss the curriculum. 

 
Note: 
Under no circumstances should a student contact a school in regard to a placement for Clinical Practice. 
Individual placement requests/ preferences cannot always be honored. 
 
 

The Procedure for Applying for an Internship 
 
1. A student meeting the established internship criteria may apply for “eligibility status” as an intern by 

completing and submitting an Internship Application by the established deadlines. 
 
2. The Department of Teacher Education Faculty reviews the internship applications to determine 

eligibility and give approval to continue with the process.  
 
3. The Director of Field and Clinical Experience arranges with eligible candidates a date and time for an 

interview with a faculty committee. 
 
4. After the interviews, the committee forwards the recommendations to the Chair of the Department of 

Teacher Education. The recommendations are shared with Department of Teacher Education Faculty at 
a department meeting. 

 
5. The student is given written notice by the Chair of the Department of Teacher Education of acceptance 

or denial for an internship. 
 



6. The student, in collaboration with the Director of Field and Clinical Practice, reviews positions that are 
available for internships. 

 
7. The student contacts school districts of his/her choice to apply for the internship. School district 

personnel review the application of all interns who have applied and select candidates for an interview. 
 
8. When selected for a position, the intern applies for an intern license from the Wisconsin Department of 

Public Instruction (DPI).  The fee for the license is borne by the student. 
 
Note:  Reviewing of available positions and applying for the intern license is completed through a secure DPI 
website and will need the assistance of the Director of Student Teacher or other approved faculty or staff. 
 
 
 

Responsibilities of School District Administrators 
 

Responsibilities of School District Placement Person 
 

In most school districts, there is a person responsible for placement of Clinical Practice students or interns within 
the schools. That person secures the approval of the designated person or office for participating with University 
field experience programs, reviews program requirements with administrative and teaching staff, and serves as the 
liaison between Marian University and the schools.  The district administrator usually delegate’s direct 
responsibility for Clinical Practice and internships placements to the principal of the building in which field 
placements are made. 

 

Responsibilities of the Building Principal 
 

The building principal gives direct leadership and professional support to Clinical Practice students, interns and 
cooperating teachers.  The principal's skill and ability in counseling, supervision, and personnel management 
contribute to the success of the student teaching and internship programs.   The principal plays a key role in 
orienting student teachers and interns to the school environment and the instructional programs.  In addition, many 
principals provide an invaluable service to student teachers and interns by observing them and giving them 
feedback on their teaching skills and advising them on successful job search and interview procedures. 

 
 

 
Responsibilities of Marian University Support Staff 

Responsibilities of the Marian University Director of Field and Clinical Experience 
 

The Director of Field and Clinical Experience is the Marian University designee who is responsible for all 
administrative aspects of the Clinical Practice and Internship Programs, serving as the School of Education, 
Department of Teacher Education’s liaison with the school district. The Director also communicates with 
University supervisors, Clinical Practice students, and interns, both informally and formally in meetings, and 
conducts orientation sessions for students, cooperating teachers, and University supervisors and seminars for 
Clinical Practice students and interns.  

 
 



Responsibilities of Marian University Supervisors 

Types of University Supervisors 
There are two types of University Supervisors: the School of Education (SOE) Supervisor and the Content Area 
Supervisor. 

 
 The School of Education (SOE) Supervisor 
 
 The SOE Supervisor is the Marian University faculty member who conducts on-site supervisory 

visits, assesses the knowledge of the Clinical Practice student within the classroom, assesses that 
effective methodology is being implemented, and serves as a "consultant" to both the 
cooperating teacher and the student. 

 
 The Content Area Supervisor 
 
 The Content Area Supervisor is a faculty member from a Marian University academic division 

who conducts on-site supervisory visits, assesses the knowledge of the Clinical Practice student 
in the content area taught, and assures that effective methodology for teaching the specific 
content is used.  This person supervises Clinical Practice students at middle/secondary levels for 
the major subject or K-12 levels for majors in Art, Music, or Foreign Language-Spanish and 
may also conduct visits at the middle school level in the minor content area. 

  

General Duties of the University Supervisor 
 
The supervisor of Clinical Practice students is an official representative of the University who assumes 
responsibility for the direct supervision of students and serves as the liaison between the School of Education, 
Department of Teacher Education, and the personnel of cooperating schools and agencies.  While supervisory 
responsibilities may vary from one program area to another, the following duties are typically common to all 
programs: 

1. Working with cooperating school personnel in planning appropriate experiences for the students; 
 
2. Providing necessary information for effective communication; 
 
3. Clarifying the roles of the Clinical Practice student, the cooperating teacher, and the University 

supervisor; 
 
4. Conducting in-class observations of the student;  
 
5. Documenting the student’s performance that becomes part of the his/her permanent record; 
 
6. Providing a constructive critique of the student’s performance in a follow-up conference and strategies to 

increase performance; 
 
7. Helping the student develop and use reflective, self-evaluative techniques; 
 
8. Meeting with the cooperating teacher within the first weeks of the placement to establish a relationship 

with the cooperating teacher and establish for supervision; 
 
9. Meeting in a triadic conference (student-cooperating teacher-supervisor) to complete the final evaluation.  

(This should occur in the final two weeks before the end of the placement); 
 
10. Serving as a resource for both the cooperating teacher and student; 
 
11. Writing professional recommendations for student teachers when requested. 



The Number of Supervisory Visits 
 
The State of Wisconsin Department of Public Instruction code requires a minimum of four classroom supervisory 
visits by the University supervisor of at least one hour in length.  However, due to Marian University’s NCATE 
accreditation status, the School of Education requires two additional supervisory visits for a total of six over 
the course of the semester. The supervisory visits are to be scheduled and completed over the course of the 
placement.  A visit at the beginning of the placement is important to establish a working relationship with the 
cooperating teacher.  The goal is to see progressive growth and development of the student over time. Two visits 
should not be made in one day and visits should not be left to the end of the placement.  The minimum number of 
supervisory visits may be exceeded at either the University supervisor's discretion or upon the request of the 
student, cooperating teacher, or Director of Field and Clinical Experience. This applies to Clinical Practice, 
Internships and On-the-Job placements 
 
The visits are typically divided in the following manner for Clinical Practice placements. 
 
Early Childhood-Elementary Education Major (Early Childhood-Middle Childhood License) 
 
A minimum of three supervisory visits is made by the SOE (School or Education) Supervisor at each level (pre-
kindergarten/kindergarten, and at the elementary level) for a total of six supervisory visits.   
 
 
Elementary-Middle Education Major (Middle Childhood-Early Adolescent License) 
 
A minimum of three supervisory visits is made by the SOE Supervisor at the elementary level. 
 
A minimum of three supervisory visits at the middle school level in the minor content area is made by the SOE 
Supervisor or the Content Area Supervisor, from the respective academic division. 
 
A minimum of six supervisory visits are made by the SOE Supervisor at the elementary level for students without 
a content minor. 
 
Middle-Secondary Education Major (Early Adolescent-Adolescent License) 
 
A minimum of three supervisory visits at the middle level and a minimum of three visits at the secondary level are 
made by the Content Area Supervisor, from the respective academic division, and/or SOE faculty member. 
 
 
Music, Art and Foreign Language – Spanish Major (Early Childhood-Adolescence License) 
 
The Content Area Supervisor from the respective academic division makes a minimum of three supervisory visits 
at the elementary level and a minimum of three visits at the middle/secondary level. 
 
 
 
 
 
 
 
 
 
 



The Nature of the Supervisory Visit 
 
 
The Clinical Practice student is responsible for scheduling the supervisory visits of the University supervisor(s).  
 
The following format is followed for a visit: 
 
1. The University supervisor checks in at the school office.  
 
2. The University supervisor talks briefly upon arrival in the classroom or shortly thereafter with the 

cooperating teacher about the overall performance and general progress of the student. 
 
3. The student provides the University supervisor with the following items: 
 

• a detailed lesson plan for the lesson to be observed, following the Department of Teacher 
Education, lesson plan format. 

 
• data book created by the student. 

 
4. The University supervisor utilizes the Teaching Skills Observation Form to document the student’s 

performance during the supervision period.  After the observed lesson, the University supervisor confers 
with the student using the observation form as a framework for a discussion that addresses lesson design, 
teaching skills, and classroom management.  A copy of the observation form is given to the student and 
cooperating teacher.  

 
5. During the course of each placement, the cooperating teacher, the Clinical Practice student, and the 

University supervisor participate in a minimum of one triadic conference (if the student has more than 
one placement) or two triadic conferences (if the student has only one placement) to discuss the Clinical 
Practice student’s performance. The Teaching Skills Observation Form is used as a point of reference in 
discussion.   

 
6. The original copy of the Teaching Skills Observation Form is placed in the student teacher’s permanent 

record file.  



Phases of The Clinical Practice Experience 
 

The Principle of Gradual Induction 
 
The degree of teaching responsibility assigned to the Clinical Practice student is based on the principle of gradual 
induction. The student's work should progress from observation and assisting duties, to small group instruction and 
presentation of assigned topics to the entire class, to responsibility for instruction of the entire class as the lead or 
primary teacher.   
 
A flexible schedule is developed for the gradual assumption of planning, teaching, and classroom management 
duties by the Clinical Practice student.  Because all students complete one or more pre-Clinical Practice 
experiences, they should be ready to assume a responsible role in the classroom.  However, since the student is still 
considered a "learner" at this stage of preparation, he/she normally does not carry as heavy a teaching load as a 
regular teacher.  The cooperating teacher and student teacher should cooperatively develop a teaching calendar that 
best suits the abilities of the Clinical Practice student and the needs of the pupils, and identify specific dates for 
completion of the Mid-term and Final Evaluation forms and the dates for the student teacher's weeks of full-time 
teaching. 
 
It is important that the pace at which classroom responsibilities are assumed is continually re-examined in relation 
to the student teacher's demonstrated abilities.  The assumption of classroom responsibilities should be gradual 
enough so that the student teacher has time to adjust to added responsibilities, yet rapid enough so that the student 
faces continuing challenges. 
 
It is critical that a regular time be set-aside in the daily and weekly schedule for the student teacher to reflect, 
evaluate, confer, and plan with the cooperating teacher. 
 
 

Descriptions of the Clinical Practice Phases 
 
The Clinical Practice experience consists of primarily five phases: orientation, initial teaching, independent 
teaching, full time teaching, and a phase-out period.  The cooperating teacher can do much to support and guide 
the student successfully through each of these phases.  The scope of responsibilities for each phase, the degree of 
student independence, and the length of time spent in each phase is dependent upon the individual student teacher's 
readiness and should be determined in consultation with the student. The cooperating teacher may use the 
following phases as a guide in planning for the student teaching experience.  

Orientation 
 
The cooperating teacher acclimates the student teacher to the school environment by helping the student feel at 
ease and accepted by the class and allowing for the observation of classroom management techniques and key 
teacher and student behaviors.  During this period, the cooperating teacher explains the philosophy of the school 
and the program.  It is extremely important that the student teacher becomes involved immediately in some 
classroom activities, even though the activities may be limited in responsibility. 
 



Initial Experiences 
 
In this phase, the student teacher assists the teacher with duties and begins participation in actual classroom 
instruction, including working with individual students, small and large groups, teaching select lessons/subjects, 
etc. During the orientation and initial teaching phases of the Clinical Practice experience, the role of the 
cooperating teacher, as a model of best practice in teaching, is critically important to the ultimate success of the 
student teacher.  The student teacher must have opportunities to observe the teaching of the cooperating teacher. 

Independent Teaching 
 
The Clinical Practice student continues with participation in all classroom activities and increases the amount of 
independent teaching of entire lessons and/or units as the lead or primary teacher.  During the independent 
teaching phase, it is especially important for the cooperating teacher to give the student teacher feedback on 
planning skills and actual classroom performance.  The student teacher should also work with the cooperating 
teacher in planning lessons to meet curriculum goals and pupil needs.  

Full-Time Independent Teaching 
 
During the latter portion of the student's placement, the student serves as the lead or primary teacher in all aspects 
of the teacher's role, including instruction and general classroom management activities for a designated period of 
time.  This time period varies depending upon the student teacher's needs and the length of placement.  Generally, 
the student teacher assumes full-time teaching responsibility for a minimum of three weeks in single placements 
and a minimum of two weeks in dual and tri- placements.  It is recommended that the cooperating teacher leave the 
room for periods of time so that the student teacher can experience some independence, but the cooperating 
teacher may not leave the building since she/he still has legal responsibility for the students in the classroom. 

Phase-Out Period 
 
Since a great deal of development and refinement of teaching competency occurs during the final weeks of the 
Clinical Practice experience, the cooperating teacher and student teacher should mutually agree on the time frame 
for gradually transferring responsibilities back to the cooperating teacher. 
 

 
 

Culminating Student Teaching Events  
The Student Teacher Commissioning Ceremony 

 
The Commissioning Ceremony for both fall and spring semesters is held at the end of the spring semester  
coinciding with the university’s May graduation. It is a formal ceremony in which students dedicate themselves to 
the teaching profession.  This ceremony is open to family members, friends, School of Education faculty, content 
area supervisors, and University administrators.  It is held in Dorcas Chapel on the Marian University Campus. 



Responsibilities of The Cooperating Teacher 
 
The cooperating teacher* is the school-based classroom teacher with whom the student teacher is placed.  This 
person works most closely with the student teacher and plays a key role in the student teaching experience.  The 
cooperating teacher serves as a teaching model and an immediate supervisor of the student teacher and is 
responsible for daily monitoring and assessment.  
 
 

The Cooperating Teacher Requirements 
 
 
The University shall ensure that cooperating teachers utilized in Clinical Practice meet the following requirements: 
 
 (a) Holds a Wisconsin license and has volunteered for assignment as a cooperating teacher; 
 

(b) Has at least three years of teaching experience with at least one year of teaching experience in the 
school or school system of current employment; 

 
(c) Has completed training in supervision of Clinical Practice students, which includes the WI Standards 

for Teacher Development and Licensure, or have qualified as a Cooperating Teacher prior to July 1, 
1988, based on successful service as a Cooperating Teacher.  Successful service as a Cooperating 
Teacher shall be determined by the recommendations of an immediate supervisor, a University 
supervisor, or a former student teacher or intern who has worked with the teacher in a student teaching 
or intern situation.   

 
*“Cooperating teacher” means a licensed school professional who supervises students during their Clinical Practice 
in cooperation with the University supervising staff. 
 
Note: Marian University provides the following course to teachers who wish to become qualified as Cooperating 
Teachers: PDI 604 – Supervision and Development of Student Teachers, 1 Graduate Credit. 
  



Suggestions for Helping the Clinical Practice Student Begin 
 
Initially, the Clinical Practice student will probably feel anxious and have many questions about the Clinical 
Practice experience.  There will be concern about the classroom, the school, and especially about the cooperating 
teacher's philosophy, teaching methods, goals, etc.  The following are some suggestions for cooperating teachers to 
assist the student in having a positive experience.  The cooperating teacher should: 
 
 In preparation: 
 

• Prepare pupils for the arrival of the Clinical Practice student 
 

• Establish the concept of two teachers in the classroom 
 

• Provide the student teacher with a desk or workspace 
 
 During orientation: 
 

• Describe the community the school serves and parental involvement in school affairs 
 

• Explain the organizational structure of the school or department   
 
• Share the types of resources available to the Clinical Practice student 
 
• Explain his/her personal philosophy of teaching and that of the school 
 
• Outline the classroom schedule, daily routines and procedures 
 
• Describe the curriculum and curriculum materials 
 
• Describe individual pupils, particularly those with special needs 
 
• Detail the planning process and expectations 

 
• Discuss the dress code and school district calendar 

 
Developing a General Plan for the Semester and Defining Responsibilities 

 
It is highly recommended that in the first week of the Clinical Practice student’s arrival, some time be set aside for 
the cooperating teacher and student to sit down together to develop a general plan for the semester.  This time spent 
in discussing the overall plan for the experience is useful in identifying performance expectations for both the 
student teacher and the cooperating teacher.   
 
 Topics for discussion: 
 
  1. The tasks and responsibilities the student teacher will be expected to assume when assisting the 

cooperating teacher in the classroom; 
 
  2. The cooperating teacher's "musts" with regard to curriculum materials, instructional methods, and 

classroom procedures and routines; 
 
  3. Places where the student teacher may supplement existing materials and experiment with 

alternative methods; 
 



  4. Goals and experiences that the student teacher would like to see integrated into the student 
teaching experience; 

 
  5. The content areas the student teacher will develop and when they will be taught; 
 
  6. The type of lesson planning that will be required and when lesson plans should be submitted to 

the cooperating teacher; 
 
  7.  The school’s current implementation requirements for academic standards: CCSS or Wisconsin 

Model Academic Standards 
 
  8.  Information on the process for RtI implementation and the school’s student management process 
 
  7. Record-keeping responsibilities that the student teacher will have; 
 
  8. The number and frequency of conferences between the student teacher and cooperating teacher to 

assess in development and progress. 
 
 
 

The Evaluation Process 
 
The evaluation of the Clinical Practice student is a continual process.  The emphasis should be on the objective 
study of the student teacher's behavior and growth, using a variety of tools and techniques to gather information.  
Clinical Practice students want to be evaluated but also want guidance and direction in planning and an objective 
critique of their teaching skills and overall professional performance.  They need reinforcement when performance 
has been commendable, but they also need specific suggestions for improving performance, followed by an 
opportunity to apply those suggestions in practice and confer again to determine the degree of progress. 
 

Suggestions for Monitoring the Progress of Clinical Practice Students 
 
The cooperating teacher should:  

 
   · Try to give verbal or written daily feedback to the student about lessons taught that day; 

 
 Feedback should include strengths of the lesson and suggestions for improvement.  This may be done 

via a response journal. 
 

  · Discuss the student teacher's plans for the next day; 
 

  · Keep some form of written record of observations of the student teacher's teaching; 
 

 Conferences cannot always be held immediately following a particular teaching episode.  These 
informal, anecdotal, written notes can help insure that the cooperating teacher will recall salient points 
and issues that need to be addressed. 

 
  · Hold at least one formal, regularly scheduled conference per week with the student teacher; 

 
 At this time the primary focus should be on the student teacher's concerns, progress in teaching, and 

development of lesson plans. 
 

· Participate in as many of the University supervisor's conferences with the student teacher as possible. 
 
 At least one triadic conference for each placement is required. 



In-Class Supervision 
 
The cooperating teacher is responsible for the day-to-day monitoring and evaluation of the student teacher's 
progress. Therefore, the cooperating teacher must be present while the student teacher is teaching and assuming 
increasing responsibility for classroom duties in order to be able to provide him/her continual evaluative feedback.  
The student teacher is expected to be available after school to confer daily with the cooperating teacher so that 
guidance in lesson planning and specific, constructive suggestions for improving teaching skills and overall 
professional performance can be provided. 
 
Toward the end of the placement as the student teacher assumes primary responsibility for teaching, he/she benefits 
from the cooperating teacher's occasional absence from the classroom.  This is a recommended practice; however, 
the cooperating teacher and student teacher should make such decisions after consideration is given to the individual 
capabilities of the student teacher and the local school policies. 
   

Journal Writing 
 
In keeping with the Wisconsin Standards for Teacher Development and Licensure that espouses to developing 
reflective teachers, students are provided opportunities to reflect on their teaching by writing in a journal.  
Cooperating teachers often initiate the process by writing evaluative comments as a supervisory tool, in addition to 
providing face-to-face verbal feedback.  The student teacher reflects upon and responds to the cooperating teacher's 
comments in writing and returns the journal to the cooperating teacher for ongoing dialog. 

 
 

Formal Evaluations 

Mid-term Evaluation 
 
The Clinical Practice Mid-term Evaluation form, completed by the cooperating teacher, constitutes one of the 
required written evaluations kept in the student teacher's permanent record.  It is completed midway through the 
student teacher's placement.   
 
The Focus of the Mid-term Evaluation: 
 

• Identification of strengths that have been demonstrated by the student teacher. 
 

• Identification of areas in which the student teacher needs to focus during the second half of the placement. 
 
    
The student teacher reevaluates his/her goals and outlines strategies for improvement during the remainder of the 
placement. 
 
After the Mid-Term evaluation form has been completed by the cooperating teacher, discussed with the student 
teacher, and signed by both parties, one copy is made for the student teacher and one copy for the cooperating 
teacher.  The original is sent by the cooperating teacher in the stamped, addressed envelope to the University 
supervisor and placed in the student's file at the University. 
 
 



Final Evaluation 
 
The Clinical Practice Final Evaluation form is the second written evaluation by the cooperating teacher. This form is 
completed in the last weeks of the placement and is ultimately kept in the student teacher's permanent record at the 
University.  The supervisor is responsible for helping the cooperating teacher understand the contents of the 
evaluation and the triadic conference that will take place to discuss the evaluation, which should take place during 
the last weeks of the placement. 
 
Both the cooperating teacher and the student teacher complete a copy of the Final Evaluation form independently 
and bring it to a final evaluation conference at which time they compare their responses and discuss the evaluation 
of each competency listed on the form.  During this meeting, the cooperating teacher completes the official form. 
 
After the form has been completed and signed by the cooperating teacher and the student teacher, the cooperating 
teacher makes one copy for the student teacher and one copy for his/her own records.  The cooperating teacher 
sends the original to Marian University in the stamped, addressed envelope.  It is placed in the School of Education, 
Department of Teacher Education, student’s file and becomes part of the his/her permanent record. 
 
It is the primary university supervisor who assigns the grade for Clinical Practice that is submitted to the Registrar’s 
office.  This is done after the triadic conference with input from the cooperating teacher. 

 
Letter of Reference 

 
At the conclusion of the Clinical Practice Experience, the cooperating teacher, at the request of the student teacher, 
writes a letter of reference.  The letter of reference from the cooperating teacher is considered one of the most 
important pieces of information included in a teacher applicant's credential file.  
 
  

Concerns 
 
The cooperating teacher should feel free to contact the University supervisor, the Director of Field and Clinical 
Experience or the Chair of the Department of Teacher Education at any time to address concerns about the student 
teacher or to seek answers to questions. 
 
 
  



Responsibilities of The Clinical Practice Student  
 
 
Ethical Behavior 
 
The Clinical Practice student is expected, at all times, to conduct himself/herself in a professional manner.  Such 
behavior should conform to the ethical standards inherent in the guidelines of the professional educational 
associations.  Particular care should be given to maintaining confidentiality regarding all sensitive information 
obtained during the student teaching experience. 
 
 
General Professional Responsibilities 
 
The Clinical Practice student is expected to adhere to the policies of the school district in which he/she is placed and 
display disposition set forth by the School of Education.   
 

Goal Setting 
Field Experience students develop individual goals (Personal Performance Outcomes) for their placement 
classroom experience based on the Wisconsin Standards for Teacher Development and Licensure.   
 
 
 
Submission of Lesson Plans 
 
The Clinical Practice student must submit written plans to the cooperating teacher by a pre-established date. This 
allows for sufficient time for critique, discussion, and modification, if necessary, prior to their inclusion in the 
weekly plans.   
 
 
Journal Writing 
 
Students are expected to reflect routinely on their teaching by writing in a journal.  This can be an interactive journal 
where the cooperating teacher writes evaluative comments as a supervisory tool or it can be independent of that 
process. 
 
 
Video-taping 
 
It is encouraged that the Clinical Practice student videotape several lessons for self-evaluation and development.  
The student teacher must be sure that school guidelines are met when videotaping students in the classroom if the 
videotape is to be used as a part of a portfolio for review or a job interview.  
 
Clinical Practice Seminar   
 
The Clinical Practice Seminar is a special class designed as an opportunity for student teachers to share teaching 
concerns, to support each other, and to discuss current topics relevant to beginning teachers.   
 
A schedule of topics for each seminar is distributed at the first meeting.  A brainstorming session is also conducted 
to determine student teacher interest and need in addition to those topics identified on the timeline.   
 
Attendance at seminar meetings is mandatory for clinical practice students. 



Final Portfolio and Teacher Work Sample  
 
During the Clinical Practice experience, students develop a final portfolio, which includes a Teacher Work Sample  
(TWS). In 2014-15, the portfolio will be submitted electronically in LiveText and be evaluated using the edTPA 
scoring rubrics. The purpose of the TWS is to demonstrate the following: ability to effectively integrate and apply 
content from teacher education and subject area courses to a classroom setting; growing competence as a teacher 
according to the Conceptual Framework of the Learning-Centered Educator Model at Marian University; 
knowledge skills, and dispositions expected of all teachers by the Wisconsin Teacher Standards; a positive impact 
on the learning of all students. 
 
Professional Liability Coverage 
 
Student teachers are encouraged to secure professional liability insurance coverage either by means of an individual 
insurance policy or membership in the Marian Student Education Association (MSEA), which includes membership 
in the Student Wisconsin Education Association (SWEA) and the National Education Association (NEA) and 
provides automatic professional liability insurance coverage. 
 
 
 

 



General Suggestions for the Clinical Practice Student 
 
The Clinical Practice student should:  
 

• Enter the Clinical Practice experience with a positive attitude and determination to do his/her 
very best; 

 
• Consider Clinical Practice a "full-time" responsibility and avoid part-time jobs if possible; 
 
• Consult with the cooperating teacher to determine what is considered appropriate dress in 

his/her particular school and look the part of a professional; 
 
• Spend as much time as possible discussing the exact performance expectations with the 

cooperating teacher; 
 
• Look for ways to become involved from the very first day; 
 
• Get to know support staff, including support specialists, custodians, as well as resource 

people such as school counselors and IMC staff; 
 
• Promptly return all borrowed school materials or texts from the cooperating teacher and 

other staff; 
 
• Develop a receptive attitude toward suggestions and criticisms; 
 
• Plan for some quiet time at the end of each day to reflect on the day's activities, the lessons 

taught, progress made, and plans for modifying or improving his/her teaching skills, etc.; 
 
• Keep communication lines open; 
 
• Remember that the cooperating teacher and University supervisor are there to help. 

 

General Performance Outcomes for Clinical Practice Students 
 
The general expectations held for student teachers are the understanding and application of the Wisconsin Standards 
for Teacher Development and Licensure. During Clinical Practice, students will set goals related to these and the 
general performance outcomes explicitly stated on the Clinical Practice Final Evaluation form directly related to the 
standards.   
 
1. Knowledge of Subject Matter  

2. Knowledge of Human Development and Learning 
3. Adapting Instruction for Individual Needs 
4. Instructional Strategies 
5. Classroom Motivation and Management 
6. Communication 
7. Instructional Planning 
8. Assessment of Student Learning 
9. Reflection and Professional Development 
10. Interpersonal Relationships and Professional Ethics 

 
 
 



Clinical Practice Attendance Requirements 
The School of Placement   

 
The Clinical Practice student is expected to function as a regular staff member in terms of adherence to the 
school/district calendar, arrival and departure times, and attendance at school events, such as faculty meetings, 
parent/teacher conferences, in-service sessions, and team meetings as determined by the cooperating teacher.  The 
student teacher may be absent from the classroom placement for the following reasons: 
 

• illness, 
• injury 
• personal emergency 

 
In case of an absence, the student must: 
 

• contact the school or cooperating teacher (the procedure will be determined by the policy of the school 
in which the student is placed) 

• e-mail the supervisor of the absence 
• note the absence on the Student Record Absence Form, which is a document in the data book created 

by the student teacher  
• obtain the cooperating teacher’s signature on the absence form upon return from absence 

 
In the event of an absence over an extended period of time or an unreasonable amount of absences within a 
placement, the Director of Field and Clinical Experience, after consultation with the primary University supervisor, 
will determine whether or not the Clinical Practice placement would need to be extended.   
 
Permission to be absent from Clinical Practice for a job interview must be obtained from the cooperating teacher 
and the University supervisor prior to the date of the interview.  The student must return to the classroom for the 
remainder of the school day when possible. 
 

Student Teaching Seminar 
 
Students are required to attend the Clinical Practice Seminars.  Student teachers must notify the Director of Field 
and Clinical Experience of an intended absence or inform them of an unanticipated absence before the fact. 
 
Students with an unexcused absence must meet with the Director of Field and Clinical Experience to determine how 
the content of the seminar will be covered. 
 
 
 
  
 
 



Clinical Practice Students as Substitute Teachers for Cooperating Teachers 
 
Clinical Practice students are not licensed, and therefore, their legal authority in the classroom is limited.  If the 
cooperating teacher is absent for any reason, the student teacher may not serve as a substitute teacher.  The student 
teacher may serve as the primary teacher when the cooperating teacher is absent only if a substitute teacher is in the 
classroom.  Also, the student teacher may not be left alone to supervise children on the playground, in the lunchroom, 
study hall, detention room, etc.   
 
An intern is licensed and, therefore, may serve as a substitute teacher for a cooperating team teacher for a limited period 
of time.  Under no circumstances should an intern serve as a substitute teacher for other teachers in the school 
system.   
 

Work Stoppage and the Clinical Practice Student 
 
When a work stoppage occurs in a district where a student teacher or intern has been assigned, it is the policy of the 
Marian University School of Education and the Wisconsin Improvement Program that student teachers and interns be 
declared non-participants to either party.  Student teachers and interns remain on a standby basis, interns without pay, 
during the period of time when schools are closed, or when schools are open without resolution of the conflict between 
the local Board of Education and the teacher association. 
 
 

Conflict Resolution 
 
If the cooperating teacher, student teacher or University supervisor feels that any other member of the Clinical Practice 
triad is not meeting individual role responsibilities, that concern must be discussed with all three members present.  If 
this discussion does not clarify or resolve the problem, the concerned individual contacts the Director of Field and 
Clinical Experience who collaborates with the Chair of the Department of Teacher Education about the situation.  
Sometimes a circumstance may arise that would require an alternative placement. This should not be looked upon as a 
failure by those involved.  No changes in Clinical Practice placements are made without the full participation of all 
individuals involved.  It is expected that all parties will conduct themselves in a professional manner and maintain 
confidentiality in such matters. 
 

Grievances 
 
Initially, the persons involved should handle grievances informally.  If the grievance cannot be resolved, it may be taken 
to the Chair of the Department of Teacher Education, and if no resolution is attained, the grievance should be taken to the 
Dean of the School of Education.  If it still remains unresolved, a formal grievance may be filed with the VPAA.  All 
such grievances follow the process described in detail in the current Marian University Student Handbook. 
 
 
 
  
 



Grading Policies 

Grading Criteria 
 
The specific competencies detailed on the Clinical Practice Final Evaluation form constitute the criteria for 
evaluation of the student teacher’s performance.   

Grade Required for Recommendation for Licensure per Marian University Grading Scale 
 
 A    A-   B+  B 

    
(See the Marian University Academic Bulletin for further descriptive information on the Marian University grading 
system.) 

 
A minimum grade of B in each student teaching experience is required by Marian University for 
recommendation to the State of Wisconsin for licensure to teach at each respective level.   
 

Withdrawal from Clinical Practice 
 
A confirmed Clinical Practice assignment is considered an informal contractual agreement between Marian University 
and the school in which the student teacher is placed.  Under this agreement, University supervisors, cooperating 
teachers, and student teachers assume certain responsibilities and obligations to one another.  Consequently, a student's 
withdrawal from a Clinical Practice assignment is considered to be an exception to the contractual agreement and should 
occur only under the most unusual circumstance.  Because of the serious effect that withdrawal could have on the 
student's future progress in completing the licensure program, a student who contemplates such action is strongly urged 
to consult his/her academic advisor, the Director of Field and Clinical Practice and/or the Chair of the Department of 
Teacher Education before making a final decision to determine the effect of such an action and to explore options 
available.  If the student teacher decides to withdraw, the Clinical Practice course must be dropped from the student's 
schedule in the Registrar's Office.  This is the student’s responsibility.   

Request to Repeat Clinical Practice 
 
A student who withdraws from Clinical Practice or does not receive a grade of B or better in Clinical Practice may elect 
to repeat the Clinical Practice experience in another setting.  Permission to repeat a Clinical Practice experience is not 
automatically granted. Such decisions are made on a case-by-case basis and are dependent on the extenuating 
circumstances involved and faculty determination of a reasonable chance of student success. A request is granted only 
with the recommendation of the University supervisor, the University content area supervisor (if applicable), the Director 
of Field and Clinical Practice and approval of the Chair of the Department of Teacher Education.. Additional coursework 
in the major may be required at the level at which the failure occurred is required: field experience (EDU 050). The field 
experience must be successfully complete with a passing grade of “B” or better before beginning the Clinical Practice 
course in which a grade of B or better was not received.  Upon receiving permission to repeat a Clinical Practice, it is the 
student’s responsibility to contact the Direction of Field and Clinical Practice to apply for a field experience and begin 
the placement process. A Clinical Practice may be repeated only one time. Withdrawal from the repeated clinical 
practice constitutes a failure and the student will not be permitted to repeat the course again. 
 
 
 
 
 

Graduation in Education Without Licensure 
 



A student who does not receive a B or better in Clinical Practice, in all areas of licensure, would still be eligible to 
graduate. The option to repeat the unsatisfactory Clinical Practice experience is an option following the established 
policy. 
 
A student with senior status who (1) does not meet the criteria to continue in education or (2) does not choose to 
seek licensure may petition, to the Chair of the Department of Teacher Education, to continue with education 
courses and declare a general education major. In lieu of the student teaching credits, transcripts will be evaluated 
for compliance with the 128 credits required for graduation.  All professional education courses including program 
major and minor requirements must be fulfilled. Deficit credits may be satisfied through elective credits  
 
If a student elects to pursue a general education major prior to the completion of all four field experiences, he/she 
will no longer be required to complete the remaining field experiences. 
 
In order for students to graduate with a General Education major, they must have a 2.75 overall GPA and have 
received a C or better (2.0) in all major and minor education courses. 
 
A degree in General Education does not result in licensure. 
   



Evaluation Components 

 

Student’s Evaluation of the University Supervisor(s) 
 
The student teacher completes an evaluation of the University supervisor(s) upon completion of the final Clinical 
Practice experience. This evaluation is conducted at one of the final Clinical Practice Seminars by a School of Education  
staff  member and returned to the department support specialist to ensure confidentiality.  Results are collated and 
summaries are given to the University supervisor(s), and reviewed by the Chair of the Department of Teacher Education. 
 
  

Student’s Evaluation of the Cooperating Teacher(s) 
 
The student teacher completes an evaluation of the cooperating teacher(s) at one of the final Clinical Practice seminar 
sessions. This evaluation is administered by a School of Education staff member and returned to the department support 
specialist to ensure confidentiality.  Results are collated and summaries reviewed by the Director of Field and Clinical 
Experience and the Chair of the Department of Teacher Education.  
 
 

Student’s Evaluation of Administration and Seminar Topics 
 
The student teacher completes an evaluation of the Director of Field and Clinical Experience and the seminar topics that 
were presented. A School of Education staff member administers the evaluation, at one of the final seminar sessions, and 
returns it to the department support specialist to ensure confidentiality. Results are collated and summaries are given to 
the Director of Field and Clinical Experience and reviewed by the Chair of the Department of Teacher Education. 
Changes to seminar topics are made based on the evaluation results. 
 
 

Student’s Evaluation of the Undergraduate Teacher Education Program 
 

 The student teacher completes an evaluation of the Undergraduate Teacher Education Program upon completion of the 
final Clinical Practice experience and prior to exiting the University.  This evaluation is usually administered to the 
student at one of the last field and Clinical Experience seminars.  Information obtained from this evaluation is used to 
identify needed improvements and changes and assists the faculty in maintaining a high quality teacher preparation 
program. 
 
 

Evaluation by School District Personnel 
 

 Cooperating teachers and school administrators are periodically surveyed to provide the School of Education, 
Department of Teacher Education faculty with evaluation information on Clinical Practice and other field experience 
programs. They also have an active role in evaluating the Clinical Practice program via their participation in the School 
of Education advisory bodies such as the Advisory Council. 
 
 



Evaluation by Marian University Faculty 
 
Full-time Department of Teacher Education Program Faculty, adjunct faculty who serve as supervisors of student 
teachers for the School of Education, and content area supervisors from other academic divisions have the opportunity to 
evaluate the Student Teaching Program on an annual basis. This occurs, for faculty, at the Department of Teacher 
Education Program meetings and for supervisors at Clinical Practice supervisor meetings.  Faculty from other academic 
divisions who participate in teacher education programs evaluate the Clinical Practice Program by means of their 
participation on The Professional Education Council (PEC). 

  



Preparation For The Job Search 
 

Development of the Credential Packet 
 
The Clinical Practice student is responsible for assembling the necessary material for the credential packet.  Guidelines 
for self-credentialing are reviewed at one of the Clinical Practice Seminars. 
  
The following items may be selected by the student teacher for inclusion in the Credential Packet: 
 
 1. Minimum of three letters of recommendation; 
 
 2.  An updated resume; 
 
 3.  A typed list of references with respective titles, addresses, and telephone numbers; 
 
 4.  The final Clinical Practice Evaluation. 
 
 

Job Interview Portfolio 
 
Although optional, the student teacher may consider developing a Professional Presentation Portfolio, which 
highlights his/her strengths as a teacher.  This portfolio, which is utilized primarily for job interviews, may be 
assembled from material in the Clinical Practice Portfolio. 

Mock Interviews 
 
The purpose of the mock interview is to provide the Clinical Practice student with an opportunity to engage in a job 
interview with a School Administrator in a professional setting.  Feedback is received on his/her personal 
interviewing skills and general interviewing procedures are discussed. 
 

 
Post Program Contact 

 
Marian University is proud of its graduates and makes every attempt to keep them informed of School of Education 
news and upcoming alumni activities.  Graduates are urged to keep addresses current by contacting the Alumni Office at 
the University. 
 
The Marian University Alumni Office strives to continue the link between the University and its graduates by sponsoring 
special events and activities for alumni.  Alumni are urged to become active and participate in alumni activities. 
 
The School of Education sends an Alumni Questionnaire to graduates from its programs in the first, third, and fifth 
year after their program completion and every other year thereafter.  Employers of School of Education graduates 
are also sent a questionnaire on a like cycle to have them appraise their teachers' performance and, thus, the 
professional preparation they received at Marian University.  Formal program evaluation such as the questionnaires 
and informal feedback from former students regarding the adequacy of education programs are important sources of 
information for strengthening the Undergraduate Teacher Education Program at Marian University. 
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