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Administrative Withdrawal 
 
Marian University reserves the right to withdraw any student from classes at any time 
during the semester or term for reasons such as (but not limited to): 
 

• Nonattendance (see Validation of Enrollment/Non-Attendance Policy for further 
details) 

• Lack of required course prerequisites 
• Credit limit due to academic probation 
• Academic dishonesty 

 
Tuition refunds will not be granted when students are withdrawn by the institution for 
cause. 
 
Grades and academic standards 
 
Grading system  
The University uses the following grading and grade point system:  
      
A  Excellent   4.00 
A–      3.75 
B+      3.25 
B  Good    3.00 
B–      2.75 
C+      2.25 
C  Satisfactory   2.00 
C–      1.75 
D+      1.25 
D      1.00 
D–         .75 
F  Failure   0 
FN  Failure (non-attendance) 0 
AU  Audit    0 
CR  Credit    0 
I  Incomplete   0 
IP  In Progress    0 
NC  No Credit   0 
PI  Permanent Incomplete 0 
S  Satisfactory   0 
U  Unsatisfactory  0 
WD  Withdrew   0 
WF  Withdrew — Failing  0 
 
Audit Policy (AU) — Students may elect to audit a maximum of one undergraduate 
course per semester on a space-available basis. See the Tuition and Fees section for 
rates of audited courses. Although audited courses do not earn credits or quality 
points, any audits that cause the total semester course load to exceed 18 credits 
require permission of the appropriate School Dean. No audit courses can be added, or 
courses changed to/from audit status, after the last day to add courses each 



 

semester. Conditions for earning audit (AU) designation on the transcript are 
determined by the individual instructor. If the student fails to meet the requirements, 
the designation NC (no credit) will be applied to the transcript. 
 
Courses taken for audit do not count as credits for financial aid consideration or 
veteran benefit certification. When a student takes a combination of courses for 
regular credit and for audit, the student is required to pay the regular tuition and fees 
for all credits based on the annual brochure published by the Office of Business and 
Finance. 
 
Credit/No Credit (CR/NC) — selected variable credit courses can be taken for no 
credit. The CR designation indicates satisfactory completion of work in the course. The 
NC designation indicates unsatisfactory performance of course expectations. 
 
Failure Non Attendance/Unofficial Withdrawal (FN) — The FN grade is awarded to 
students who fail to attend or stop attending (unofficial withdrawal) a course. If a 
grade of FN is assigned, the instructor must also enter the “Last Date Attended” in the 
Overall Attendance view in SabreNet. Will be calculated as an “F” in determining grade 
point average. 
 
Satisfactory/Unsatisfactory (S/U) — certain courses, as indicated below, may be 
taken on a Satisfactory/Unsatisfactory (S/U) basis. Satisfactory is defined as work 
equivalent to a letter grade of C– or above. Credits earned on an S/U basis count 
toward the total required for graduation, but are not included in the computation of 
the grade point average. Students who take 12 credits that earn the traditional GPA 
grade of A, B, C, or D will qualify for the Dean’s List in that semester. In addition:  
 

• Only elective courses may be taken. Courses required toward a major or minor, 
or courses taken to fulfill the general education core requirements, may not be 
taken on an S/U basis. Approval of the student’s academic advisor is required. 
(Exception: Clinical in the School of Education and thesis or dissertation.) 

 
• Sophomores, juniors, and seniors whose cumulative grade point average is 2.50 

or above may take a maximum of one S/U course per semester, with a 
maximum of 12 credits counting toward graduation. 

 
• Students must inform the Office of the Registrar prior to the end of the first 

week of instruction if a course is to be changed to or from the S/U basis. 
Instructors are not informed of students who choose the S/U option. 

 
Incomplete (I) — An Incomplete (I) grade may be reported for a student who has 
carried a subject with a passing grade until the end of the semester and then, because 
of illness or other unusual or extraordinary reasons beyond his/her control, has been 
unable to take or complete the final examination or to complete some limited amount 
of term work. An Incomplete grade may not be given to permit a student to correct 
work already completed or to improve upon a grade.  
 
An Incomplete grade may be given to a student who is absent from a final examination 
if the instructor is satisfied that the absence resulted from illness or extraordinary 
cause beyond the student’s control. In default of such proof, the examination grade 
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shall be an “F.” The student must obtain permission from the instructor for an 
Incomplete grade prior to the end of the course. The Incomplete grade will carry 0 
credit points and will not be computed in the GPA. Undergraduate students who have 
received an Incomplete do not qualify for the Dean’s List. 
 
An Incomplete grade is automatically changed to “F” if course work is not finished 
within twelve (12) calendar weeks after the close of the semester in which it was issued 
(i.e., twelve weeks after final grades were due in the Office of the Registrar for the fall, 
spring, or summer semester). The instructor, at his or her discretion and in 
consultation with the student, may set an earlier deadline within the allowable period. 
Exceptions to this policy require approval of the appropriate School Dean. Once an 
Incomplete grade has lapsed to an “F” grade, it may not be changed back to an 
Incomplete grade.  
 
All Incomplete grades must be completed and grades that apply toward the degree 
must be received in the Office of the Registrar by the end of a student’s last semester 
of attendance within the published degree completion deadline. 
 
In Progress (IP) — If a course has been designed to extend beyond the end of the 
semester so the grades cannot be submitted by the published deadline, an In Progress 
(IP) grade may be used. It is also used for thesis and for field study courses, such as 
internships, co-operative experiences, practica, clinicals, student teaching, or 
portfolio, action research, and independent research projects when, through no 
negligence by the student, the faculty member determines that an extension of time is 
warranted. However, use of this grade must be confirmed with the Office of the 
Registrar before issuance to be certain it is more appropriate than the Incomplete (I) 
grade. The In Progress grade will carry 0 credit points and will not be computed in the 
GPA. 
 
The In Progress grade must be made up by the end of the next semester; however, all 
In Progress grades must be completed and grades that apply toward the degree must 
be received in the Office of the Registrar after the end of a student’s last semester of 
attendance within the published degree completion deadline. 
 
If a grade is not received by the deadline, the In Progress grade will be changed 
automatically to an “F,” with both the semester and the cumulative grade point 
averages adjusted accordingly. An “F” may not be changed back to an In Progress 
grade. 
 
Permanent Incomplete (PI) — A Permanent Incomplete (PI) may be assigned for a 
graduate student in cases resulting from extraordinary circumstances such as a 
debilitating illness or other unusual or extraordinary reasons beyond the control of the 
student which prevents the completion of course work. In such cases, the instructor 
completes a Grade Change form which requires the approval of the School Dean or 
department chair to grant a Permanent Incomplete. The PI grade subsequently cannot 
be changed to a regular letter grade. Students, who have received a PI grade and want 
credit for that course, must register again and complete the designated requirements. 
Students may graduate with a PI provided all degree requirements have been met. A 
"PI" grade is not computed into the grade point average. 
 



 

Withdrew (WD) — Withdrawal during the designated withdraw period.  Will be 
included in attempted credits, but not in earned or total credits.  A "WD" grade is not 
computed into the grade point average as credits attempted were not successfully 
completed. 
 
Withdrew - Failing (WF) — Withdrawal after the designated withdraw period. Will be 
calculated as an “F” in determining grade point average. 
 
Unreported Grades (NG) — The grade of “NG,” indicating “no grade reported,” is 
recorded by the Office of the Registrar when an instructor has not submitted a grade 
for a student by the University Grade Deadline. The instructor must complete a Grade 
Change form and submit it to the Office of the Registrar to change a “NG” grade to a 
letter grade. The instructor’s and School Dean’s signatures are required on the Grade 
Change form. 
 
Grade Point Average (GPA) 
The grade point average is obtained by dividing the total number of quality points by 
the total number of credits. A cumulative average of 2.00 is required for graduation. 
Courses in which failing grades are received must be included in the computation of 
the grade point average, unless the student repeats the course and earns a passing 
grade. Courses taken on an S/U basis are not included in the computation of the 
grade point average. (GPAs are not rounded up.) Courses offered at the pre-college 
level (001–009) are not calculated in the GPA. Transfer and audit grades are not 
included in the Marian University GPA.  
 
Repeated courses 
Courses may be repeated in a subsequent semester in an effort to raise the GPA; 
however, only the credits and grades earned in the last attempt are figured in the GPA 
and stand as the official grade for the course. The original grade will remain on the 
transcript. The repeat course is indicated by brackets [ ] around the grade used for the 
GPA calculation. The University does not guarantee a student the right to retake any 
course. Courses may be deactivated, discontinued, or offered on a different schedule. 
 
If a course is repeated in the same semester, the term GPA will reflect both grades; 
however, the overall cumulative GPA will reflect only the repeated grade. 
 
Courses repeated at other institutions have no effect on the GPA at Marian University 
and cannot be used to replace a grade received in a Marian University course. 
 
Grade requirements of department or professional programs 
Each department or professional program may establish its own grade point average 
requirements for admission, retention, or graduation and/or licensure. See individual 
division sections for requirements. 
 
Dean’s list 
Each year, the Dean’s List is published twice, with the names and majors of all full-
time undergraduate students who have earned at least a 3.50 grade point average the 
previous semester in at least 12 credits that count toward computation of the overall 
GPA. At the time the Dean’s List is generated, students with an In Progress (IP) grade 
will not be listed; however, once the In Progress has been completed, students may 
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qualify and a notation will appear on the transcript. Students who have received an 
Incomplete (I) grade do not qualify for the honor.  
  
Grade change 
If an instructor finds an error in a student’s final grade, the instructor may file a 
Grade Change form in the Office of the Registrar. Changes of grades cannot be made 
on the basis of further work completed after the end of the course. Once terminal 
grades are recorded, they are considered final and cannot be changed to an 
Incomplete or In Progress. If an Incomplete or In Progress has lapsed to an “F,” it 
cannot be changed back to an Incomplete or In Progress grade.  
If a student believes an incorrect grade has been given, the student should consult 
with the instructor. If no resolution occurs, the student may choose to follow the 
Grade Appeal Process. Students should contact the School Dean of the instructor’s 
academic school for the timelines, the complete policy, and detailed procedures for 
appealing a grade. 
 
Academic record change policy 
The Office of the Registrar takes considerable care to ensure the student’s academic 
record is accurate. Any student who feels an error has been made should immediately 
contact the Office of the Registrar. Records become permanent and cannot be changed 
after one year from the course completion date.  
 
Change of address/name policy 
Current and former students may update their personal information which includes 
local and/or home address, telephone number(s), e-mail address, or legal name by 
completing and signing the Change of Address/Name form. Name changes require a 
copy of legal documentation such as social security card, driver’s license, marriage 
license, court order, dissolution decree, current passport, or official proof of identity, 
certified by U.S. embassy abroad or by the appropriate foreign embassy in the U.S. To 
ensure accurate and proper documentation, these changes cannot be made by e-mail, 
telephone, or by a third party. The form is available online at:  
www.marianuniversity.edu/interior.aspx?id=279  
 
Academic Retention Standards 
Students are expected to maintain satisfactory progress toward the completion of 
degree requirements. Any student not on probation is considered to be in good 
academic standing.  
  
Satisfactory progress: Students permitted to continue at Marian University are 
considered to be making progress and are eligible for financial aid provided they meet 
the criteria in the Satisfactory Progress policy available from the Office of Financial 
Aid. Students are expected to maintain satisfactory progress toward the completion of 
degree requirements. For purposes of financial aid eligibility, students should consult 
with the Office of Financial Aid for detailed regulations and procedures. 
 
Academic notice: Students who do not meet the minimum standards for satisfactory 
progress may be sent an Academic Notice. No institutional restrictions are attached to 
Academic Notices, but students should consult their academic advisors for 
requirements in their particular major.  
 

http://www.marianuniversity.edu/interior.aspx?id=279


 

At the undergraduate level, an Academic Notice is sent to: (1) all students whose 
cumulative grade point average is below 2.00 but above the minimum required for the 
specific semester of attendance as stated in the Probation policy, and (2) all continuing 
students whose semester grade point average is below 2.00 but whose cumulative 
average remains above 2.00. 
 
Probation: Students whose cumulative grade point average falls below the minimum 
required for any semester of attendance are placed on probation. Minimum retention 
standards for undergraduate students are as follows:  
 
 Semester of attendance at Marian GPA 
 First 1.50 
 Second 1.75 
 Third 1.90 
 Fourth through Graduation 2.00  
 
Undergraduate students placed on academic probation must have the written 
permission of the appropriate School Dean to carry more than 12–13 credits. They are 
ineligible to participate in intercollegiate sports. 
 
Graduate students should refer to the Graduate Studies section of this bulletin or 
their student handbooks for minimum retention standards at the graduate level. 
 
Higher grade point averages may be required for admission to, continuation in, or 
progression in some programs of study.  
 
 
 
Academic dismissal 
Students who incur probation in two consecutive semesters may be dismissed from 
Marian University. Dismissed students may apply for readmission to the University 
after one full semester away from the University.  Students must attend another 
accredited college or university and complete at least 12 credits and earn a grade point 
average of 2.0 to support their readmission. 
 
Academic records and transcripts 
The Office of the Registrar maintains the official academic records of all students. No 
record may be released to any unauthorized individual or agency without the approval 
of the student. Records cannot be transmitted by electronic means or as the result of 
telephone or second person requests. Marian University of Wisconsin is in compliance 
with the Family Educational Rights and Privacy Act of 1974 (Buckley Amendment). 
Specifics of students’ rights under this Bill are available in printed form from the 
Office of the Registrar or online: 
www.marianuniversity.edu/uploadedFiles/Student_Life/Student_Services/FERPA.pdf  
 
Transcript information 
Transcripts are released only upon written request by the student. The Family 
Educational Rights and Privacy Act of 1974 (Federal law commonly referred to as the 
Buckley Amendment) requires the Office of the Registrar to obtain the student’s 

http://www.marianuniversity.edu/uploadedFiles/Student_Life/Student_Services/FERPA.pdf
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signature each time a transcript is requested. Phone or e-mail requests are not 
acceptable. Faxed requests with a signature will be accepted. 
 
Normal processing time is one to two working days after receiving the request. During 
peak working times and holiday breaks, this processing time may be extended. 
Transcript requests are processed in the order they are received. Questions concerning 
transcripts should be directed to the Office of the Registrar at (920) 923-7618. 
 
Transcripts may be held due to outstanding financial obligations. The Office of the 
Registrar will notify a student if a hold will prevent the release of their transcript. The 
student must resolve this matter before the transcript will be sent. Financial 
obligations may be satisfied with the University by contacting the cashier at (920) 923-
7611. 
 
 
Transcripts from other institutions 
Marian University does not issue copies of transcripts (high school, college, or 
university) or other documents received from other institutions. All transcripts 
received by Marian University become the property of the University and cannot be 
released to the student. Students may review their transcripts from other institutions 
in the Office of the Registrar during regular office hours. 
 
Office of the Registrar forms 
Forms mentioned in the above sections may be obtained at the Office of the Registrar 
or online at: www.marianuniversity.edu/interior.aspx?id=279  
 
Academic records of deceased or former students 
Academic records of former students, including deceased former students, are kept 
confidential. Academic records of deceased former students may be released or 
disclosed, at the time of death, upon written request, to a spouse, a parent, the 
executor of the estate, the eldest surviving child, the eldest surviving sibling, and 
surviving descendent, or pursuant to a court order or subpoena. Only the University 
Registrar may release the academic records of deceased students. For further 
information, the petitioner should contact the Office of the Registrar. 
 
Summer and Winterim sessions for traditional programs 
Several academic departments offer courses during the summer and winter break. The 
summer includes two two-week and two four-week sessions, mid-May to mid-August; 
Winterim session is held over two weeks in early January. Course offerings are 
available online at: 
https://selfservice.marianuniversity.edu/SelfService/Search/SectionSearch.aspx  
 
Summer admission requirements for undergraduate students 
1. Students attending Marian University for the first time who intend to pursue a 

degree or certification program must formally apply for admission through the 
Office of Admission; call (920) 923-7650 for more information. A $20 application 
fee is required. 

 

http://www.marianuniversity.edu/interior.aspx?id=279
https://selfservice.marianuniversity.edu/SelfService/Search/SectionSearch.aspx


 

2.  Students who are taking only summer course work and are transferring their 
credits to another institution, or are taking course work for personal enrichment, 
need not formally apply through the Office of Admission. 

 
Summer registration/maximum credit load 
1.  A maximum of 18 undergraduate credits may be taken during summer, as follows: 

3 credits maximum in each of the two-week sessions, and 6 credits maximum in 
each of the four-week sessions. Exceptions when courses span more than one 
session must be approved by appropriate School Dean. 

 
2.  Students are strongly encouraged to register for courses at least three weeks prior 

to the starting date of the course. However, registrations will be taken up to the 
starting date of the course. 

 
Cancellation of summer courses 
Marian University reserves the right to cancel any course, change instructors, or alter 
meeting times as the University deems necessary. Reasonable attempts will be made 
to provide proper notification prior to the scheduled start date of the class so that 
affected students may register for an alternate course. It is the responsibility of each 
student to communicate with his/her academic advisor regarding availability of 
required and elective courses. 
 
Procedures for dropping a summer course 
Students wishing to drop a course in which they are enrolled must complete a Course 
Drop form and submit it to the Office of the Registrar. Determination of financial 
obligation and amount of refund, if any, is based on the date the Office of the Registrar 
receives the Course Drop form. Forms can be obtained from the Office of the Registrar 
or online: www.marianuniversity.edu/interior.aspx?id=279  
 
Marian University by providing a broad foundation for the spiritual, personal, 
intellectual, and professional development of all students. The LACC with the 
University Student Learning Outcomes of knowledge acquisition, effective 
communication, critical thinking, global perspectives, and socially-responsible action 
are incorporated throughout the core. 
 
All degree candidates are required to complete the requirements that follow. Each 
course is described in the course listing. Major programs may place limitations on 
choices of LACC courses. General Education Program requirements are listed at the 
head of the course description section of each major program. The General Education 
Program Committee, working with the academic divisions, determines acceptable 
courses for the LACC. 

http://www.marianuniversity.edu/interior.aspx?id=279

