
First Paragraph: Write about your 

graƟtude for receiving the scholarship.  

Second Paragraph: Discuss your        

academic career (including the         

university) and talk about your plans 

for the future. Talk about any           

leadership experiences/extracurricular 

acƟviƟes you might be apart of.  

Third Paragraph: Thank the donor 

again and let them know how you plan 

to use the award to help with your  

future goals and your ability to give 

back to the community.  Sign Here 

A good thank 

you letter 

should never 

be more than 

one page.  

Actually sign your le er!  

More Tips:  

 LeƩer should be single‐spaced.   

  Make sure there is only one space between paragraphs. 

  Review leƩer for spelling and grammar errors.  

  Three paragraphs is usually sufficient.  

  Make sure your leƩer indicates that the donors giŌ has been 
 put to good use.  

Sample Thank You LeƩer  

for Scholarship Donors 


